How to put an OMS Library book on hold
Created August 2020

Why might | want to put a book on hold?e
All OMS Library copies of a book you want to read are checked out.

How it's done:

Go to your webdesk.pisd.edu . Click on the Plano ISD KOHA-Library Catalog
app.

You will end up in the library catalog. If you are not signed in, please do so
using your Plano ISD computer username and password.
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Search for the book you want to check out/put on hold in the library catalog
search bar. Remember you want the search to go to “Ofto Middle School” not
“All Libraries”. See drop down by green Go button. | searched for A Crystal of
Time:
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| see in the picture above that our copy is checked out. | want to put it on hold.
Click on the “Place hold” link on the upper right of the screen (see above).
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And | have now placed a hold on the book | want. A new “Hold” tab has
appeared in my account and | can keep track of when the hold comes in.
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Please know that availability of holds depends solely on our students returning
their books on tfime, and in good condition.



